KY LUAT CHO POAN THE DUNG TRUONG HOC

1. Khong can chia khéa ctra chinh cla trudng vi clra sé dé md trong ngay cudi tuan.
Keys are not required to open the front-door because it will be left open during the weekend.

2. Dung Code cliia nhédm trén keypad bén phai ctra thi hai dé md clra.
Use the assigned Code to enter it on the keypad on the right of the secondary door to open.
Code: XXXXX

3. Dung Code cho ‘LockBox B’ va ldy chia khda cho cac phong\ldp ma nhdm ghi danh vdi van
phong.
Use the assigned code to open ‘Lockbox B’ to get the classroom key(s) that has been
reserved with the parish office.
Code: YYYYY

4. Gio M@ Ctra (At the time opening the door)
a. Hoidoan phaicé 1 ngudi dirng ngay clra chinh va kiém soat ngudi vao:
The group will have at least 1 person standing at the doorway to inspect the people
comingin:
i. Chicho nguaicta hoivao.
Allow only people belong the group are allowed to enter.
i. KHONG cho ai mang do &n va nudc ngot vao truong. Chi duwgc mang nudc 14
thoi.
NO food or sugared drinks allowed in the building. Only clear water is
allowed.

** Trong thdi gian c6 hon 1 doan thé dung trudng, mdi doan thé phai cé 1 ngudi cliia doan
dirng ngay clra vao va kiém soat.

** Whenever there are more than 1 groups using the building, each group will have 1
person standing at the main entry way to inspect.

5. GidHop\Hoc (At the time for class/meeting)

a. PHAIDONG CUA thit hai dé tranh chuyén ngudi khdng cé phan sy vao trudng.
The secondary door MUST BE CLOSED to prevent people not with the group entering
the building.

b. N&u cé ngudi cho dgi thi xin moi ho chd bén Hbi Trudng. Khong ai dugc ngoi trong
hallway.
No one is allowed to wait in the building and please ask them to wait in the Parish
Hall. No one is allowed to wait in the hallway.

c. Né&u ai t6i tré thi phai lién lac v6i nhém dé dua ngudi ra md ctra roi déng lai sau do.
Khong dé clra thit hai mé.
If anyone is late for class/meeting, they are required to contact the team to ask
someone to open the door for them and then close the door. The secondary door
can NOT be left open or propped open.



6. Sau Gio Hop\Hoc (After completion of class/meeting)
a. Kiém soat cac phong da dung va tra lai phong nhu trude cho L&p hoc.
Inpect the room(s) used and return the room(s) back to the classroom setting.

b. Tra lai chia khéa vao ‘Lockbox B’.
Return the key(s) to ‘Lockbox B.’

c. Cho moingudi rava nhd coi trong phong toilette.
Have all members/students exit the building and check the restrooms.

d. Poan trudng la ngudi cudi cung ra va déng cira lai.
The group leader is the last person to exit the building and close the secondary door.

LwuY: Cac doan thé nao ma khong theo Ky Luat nay va tiép tuc vi pham ky luat, nhiing vi pham
sé dua lén Cha Chanh Xt va Cha Chanh X sé quyét dinh va doan thé c6 thé méat quyén Lgi
dé dung truong hoc trong tuong lai.

Notice: Any groups thatviolate the Guidelines set out here and continuously violating them, the
violations will be brought up to the Pastor and the Pastor may decide the group may no
longer be allowed to use the building in the future.
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